            Pupil Information Form
            All information will be treated as confidential
                                                            PLEASE PRINT CLEARLY

Upon submitting the form, please ensure to provide the following documents: 
Child's Birth Certificate and Passport; Parent's Proof of Address

1. Child’s basic details (proof must be supplied at time of application)
	Legal Forename
	

	Middle Name (s)
	

	Legal Surname
	

	Preferred Surname
	

	Preferred Forename
	

	Date of Birth:
	                  
	
	Gender:
	☐Male
	☐Female



2. Home Address:
	House/ Flat Number/ Name
	

	Street
	


	Town
	
	Post Code
	

	Home Telephone
	



3. Contact Details – Parents / Legal Guardians
	
	Mother / Guardian
	Father / Guardian

	Title and Full name
	
	

	Address (if different than above)

	
	

	Mobile Telephone Number
	
	

	Work Telephone Number
	
	

	Email Address

	
	



4. Young Carer
	Has your child been recognised or potentially identified as a young carer?
	YES
	NO



5. Legal Parental Responsibility
	Do both parents have access to child?
	YES
	NO

	
If you have answered NO to the previous question, please give details.  
Copies of Injunctions / Court Rulings or restrictions must be provided.

	
	

	In the event of emergency can the partner without usual access rights pick up your child?
	YES
	NO



6. Service Member
	Are you a Service Family? i.e. RAF/ Army/ Navy
	YES
	NO




7. Emergency Contact
Please give details of at least two contacts that are known to your child and can care for them if you are not available. Please ensure you have asked their permission to be included on this list.  It is necessary that you enter the relationship that your child has to the contact.  This may be aunt, maternal grandmother, etc... Older brothers or sisters below the age of sixteen cannot be responsible for a child.

	Name
	Relationship
	Mobile Number
	Work Number

	
	
	
	

	
	
	
	



8. Free School Meals Eligibility
	
	Date of Birth
	National Insurance Number

	Mother/ Guardian
	
	

	Father/ Guardian
	
	



9. Playgroup/ Nursery/ School history
	Setting name
	Address
	Telephone

	

	
	

	

	
	



10. Sibling (s) currently attending at Laurel Lane Primary
	Name
	Class

	
	

	
	



11. Dietary Needs
	☐Vegetarian
	☐Vegan
	☐Halal
	☐Kosher
	☐No Beef
	☐No Pork
	☐No Chicken



Please list all foods your child is not able to eat: 

Is there anything else school should know about your child’s dietary needs?

12. Food allergies and intolerances
	☐Dairy Free
	☐Fish/ Shellfish
	☐Wheat
	☐Nuts
	☐Soya
	☐Egg
	☐Artificial Colouring



13. Other allergies
	☐Insect sting 
	☐Animal 
	☐Medicine
	☐Skin 
	☐Latex 
	☐Mold
	☐Polen





14. Medical Information
	Medical Practice
	Address
	Post Code
	Telephone

	


	
	
	

	Existing medical conditions e.g sickle cell anaemia, heart condition, diabetes etc..
	Education, Health and Care Plan
	Special Educational Needs
	Autism spectrum condition
	Asthma, eczema, hay fever
	Other

	


	
	
	
	
	

	If your child has been diagnosed with asthma, do you give permission for them to use the school's emergency reliever inhaler (blue) if their personal inhaler is not available or fails to work?
	
☐Yes                   ☐No

	If your child does not have a diagnosed asthma condition, do you give permission for them to use the school’s emergency reliever inhaler (blue) in the event of sudden breathing difficulties (e.g. suspected asthma attack or undiagnosed symptoms)?
	
☐Yes                    ☐No

	Please note that children who are at risk of a severe allergic reaction must have two Epi-Pens in school. These must be clearly labelled with your child’s name. 
	
☐Yes                    ☐No

	Does your child require any medication in school?                                        
	☐Yes                    ☐No

	Please provide details of any medication required in school.
	

	Has your child ever been referred to the Children’s Development Centre, or has a referral previously been discussed with you?
	☐Yes                    ☐No

	When was your child referred to the Children’s Development Centre?
	

	Has your child ever been referred to/ receive Speech and Language Therapy?
	☐Yes                    ☐No

	

	

	When was your child referred to Speech and Language Therapy?
	

	Why was your child referred to Speech and Language Therapy?
	

	What is the name of your child’s designated Speech and Language Therapist?
	

	Did your child have a Two Year Old Health Check?
	☐Yes                    ☐No

	Do you have any concerns about your child’s development or were any concerns raised at your child’s Two Year Old Check?
	☐Yes                    ☐No

	Please expand your concerns (if any).
	

	Did your child have a Two Year Old Progress check completed by their previous Nursery?
	☐Yes                    ☐No

	Were there any concerns raised about your child’s development in their Progress Check?  
	☐Yes                    ☐No

	Please expand on these concerns (if any).
	

	Is your child toilet trained?
	☐Yes                    ☐No











15. Equal Opportunities Data
The Department for Education (DFE) has asked for the collection of information on ethnicity and first language of all pupils.
This information will be treated in the strictest confidence and will only be used for statistical monitoring. 

Ethnicity

	White
	Asian or Asian British
	Black, Black British, Caribbean or African
	Mixed or multiple ethnic groups

	Other ethnic group


	☐English
	☐Indian
	☐Caribbean
	☐White and Black Caribbean
	☐Arab

	☐British
	☐Pakistani
	☐African
	☐White and Black African
	☐Any other ethnic group

	☐Irish
	☐Bangladeshi
	☐Any other Black, Black British
	☐White and Asian
	☐Afghan

	☐Traveller of Irish Heritage
	☐Chinese
	☐Caribbean background
	☐Any other Mixed or multiple ethnic background
	☐Any other white background

	☐Gipsy/ Roma
	☐Any other Asian background
	☐ White Western European
	☐ White Eastern European
	☐ Albanian

	☐ Bangladeshi
	☐ Nepali
	☐ Malay
	☐ Kurdish
	☐ Kashmiri Pakistani



☐Other (please specify): 

☐I do not wish an ethnic background category to be recorded.

First language
The language to which your child was first exposed in their early childhood.

	☐Arabic
	☐Farsi
	☐Kashmiri
	☐Persian
	☐Tagalog

	☐Bengali
	☐French
	☐Latvian
	☐Polish
	☐Tamil

	☐Bulgarian
	☐Greek
	☐Lithuanian
	☐Panjabi
	☐Telugu

	☐Chinese
	☐Gujarati
	☐Maltese
	☐Romanian
	☐Turkish

	☐Cornish
	☐Hindi
	☐Nepali
	☐Russian
	☐Ukrainian

	☐Dutch
	☐Italian
	☐Ogoni
	☐Somali
	☐Urdu

	☐English
	☐Japanese
	☐Pashto/Paskto
	☐Spanish
	☐Vietnamese



☐Other (please specify):  






Home language
Home language is the language the child now speaks at home.

	☐Arabic
	☐Farsi
	☐Kashmiri
	☐Persian
	☐Tagalog

	☐Bengali
	☐French
	☐Latvian
	☐Polish
	☐Tamil

	☐Bulgarian
	☐Greek
	☐Lithuanian
	☐Panjabi
	☐Telugu

	☐Chinese
	☐Gujarati
	☐Maltese
	☐Romanian
	☐Turkish

	☐Cornish
	☐Hindi
	☐Nepali
	☐Russian
	☐Ukrainian

	☐Dutch
	☐Italian
	☐Ogoni
	☐Somali
	☐Urdu

	☐English
	☐Japanese
	☐Pashto/Paskto
	☐Spanish
	☐Vietnamese



☐Other (please specify):  

Is English an additional language?                 ☐   Yes       		☐  No

If English is an additional language, what level do you consider your child to be at?
	☐Fluent
	☐Average
	☐Poor
	☐No English Spoken



How long has the pupil been exposed to English?
	☐Since birth
	☐Since starting nursery
	☐Since starting school
	☐Other 



National identity
	☐Welsh
	☐English
	☐Scottish
	☐Irish
	☐British



☐Other (please specify):  

Country of birth
	☐Afghanistan
	☐Cambodia
	☐France
	☐India
	☐Somalia

	☐Bangladesh
	☐Dominica
	☐Kuwait
	☐Pakistan
	☐Spain

	☐Bulgaria
	☐El Salvador
	☐Hungary
	☐Romania
	☐United Kingdom



☐Other (please specify):  

Asylum status
	☐Asylum Seeker
	☐Refugee
	☐N/A



Religion
	☐Buddhist
	☐Hindu
	☐Muslim
	☐ Jehovah's Witness
	☐Sikh

	☐Christian
	☐Jewish
	☐Orthodox
	☐ Catholic
	☐Buddhist

	☐Church of England
	☐ Methodist
	☐ Free Church
	☐ Refused
	☐No religion

	☐Greek Orthodox
	☐ Congregational
	☐Salvation Army
	☐ Other:






16. Additional information
	Travel arrangements
	 ☐ Walk
	 ☐ Cycle
	 ☐ Bus
	 ☐ Train
	 ☐ Car 
	 ☐ Other

	Lunch time arrangements
	 ☐ Free school meal
	 ☐ Paid school meal
	 ☐ Packed lunch



17. Parental consent
Please refer to the attached Internet Access – E-safety Rules, School Consent Form and Additional permissions Policy.
	
	YES
	NO

	Internet Access in school for research and work directed by the teacher in charge
	
	

	School Visit/ Short visit to local venues
	
	

	Church Visit
	
	

	Group School Photos
	
	

	Individual School Photos
	
	

	Use of individual/ group photos on school displays
	
	

	Use of individual/ group photos on publicity material
	
	

	Use of individual/ group photos on the school website
	
	

	Use of individual/ group photos in the school newsletter
	
	

	Use of individual/ group photos in the local or national media
	
	

	Use of individual/ group photos on the school’s Facebook / Twitter page
	
	

	Use of individual/ group photos in own/ other children Learning Journey File
	
	

	Use of Individual/ group photos on ClassDojo
	
	

	Individual/ Group filming by the school during school productions
	
	

	Routine Health Checks (height, weight, hearing, dental, head lice)
	
	

	Sex Education
	
	



18. End of School Day Collection of Pupil 
The school appreciates that occasionally collection arrangements change with short notice. To ensure your child is only collected by someone you have authorised to do so, we are suggesting that you set up a password. This password will be known by staff in your child’s class to enable persons unknown to them to identify themselves quickly. 
Password (one word - e.g pet’s name, favourite chocolate bar etc.)……………………………………………………………

By signing this form I agree that the information given is true, and will update if any information changes while my child is attending at Laurel Lane Primary School.

	Mother/ Guardian
	
	

	Name:

	Signature:
	Date:


	Father / Guardian
	
	

	Name:

	Signature:
	Date:
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	Permission for school to provide intimate care

	Name of child
	

	Date of birth
	

	Name of parent/carer
	

	Address
	

	I do give consent for my child to be given intimate care (e.g. to be washed and changed if they have a toileting accident):

I give permission for the school to provide appropriate intimate care to my child (e.g. changing soiled clothing, washing and toileting)

I will advise the school of anything that may affect my child’s personal care (e.g. if medication changes or if my child has an infection)

I understand the procedures that will be carried out and will contact the school immediately if I have any concerns
	□

□

□

□

	OR: I do not give consent for my child to be given intimate care (e.g. to be washed and changed if they have a toileting accident).
Instead, the school will contact me or my emergency contact and I will organise for my child to be given intimate care (e.g. be washed and changed).

I understand that if the school cannot reach me or my emergency contact if my child needs urgent intimate care, staff will need to provide this for my child, following the school’s intimate care policy, to make them comfortable and remove barriers to learning.
	□

	Parent/carer signature
	

	Name of parent/carer
	

	Relationship to child
	

	Date
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HOME-SCHOOL AGREEMENT

	                                                                                      
	School
	Home 
	Pupils

	Teaching and Learning: pupils deserve the highest possible standard of teaching and support to help them learn. 
	Our school will: 
· Place an emphasis on literacy and mathematics to ensure mastery 
· Provide an enriched curriculum which challenges and motivates 
· Use regular assessment to track pupil progress 
	Home will: 
· Take an interest in what their child is learning 
· Support the school’s philosophy of high expectations for all 
· Participate, where possible, in class activities and off-site visits 
	Pupils will: 
· Come to school ready to learn 
· Work hard in all lessons 
· Complete their home learning everyday 


	Attendance: pupils have the right to education and parents have a legal responsibility to make sure children attend regularly. 
	Our school will: 
· Contact parents on the first day of unknown absence 
· Contact parents of children who regularly arrive late for school 

	Home will: 
· Make every effort to make sure that their child will attend school every day and on time 
· Inform the school as soon as possible about any absence and the reason for it 
· Avoid taking children on holiday during term time 
	Pupils will: 
· Attend school every day and arrive on time 


	Behaviour and Ethos: pupils learn best in an orderly environment where everyone knows what is expected of them. 
	Our school will: 
· Have a behaviour policy which creates a safe and caring environment for everyone 
· Make sure that all staff, pupils and parents know what behaviour is expected 
· Consistently implement the behaviour policy sanctions and rewards 

	Home will: 
· Give praise at home for good behaviour and attitude at school 
· Work with the school to find solutions in cases of unacceptable behaviour 
· Make sure their child wears the correct uniform everyday 
· Make sure their child comes to school with the necessary equipment and books 
	Pupils will: 
· Keep school and class rules 
· Have a positive attitude to learning and school 
· Wear the correct uniform everyday 
· Come to school with the correct equipment and books 


	Home Learning: learning at home has an important part to play in helping pupils to achieve. 
	Our school will: 
· Keep parents informed about home learning 
· Provide suitable materials and advice on home based activities and how to help 
· Mark home learning promptly and give constructive feedback 

	Home will: 
· Encourage their child in home learning and sign the school diary every day 
· Encourage their child to read every day 
· Encourage their child to practice playing their musical instrument everyday (if appropriate) 
	Pupils will: 
· Complete all home learning set and return it to school on time 
· Read everyday 
· Practice their instrument everyday (if appropriate) 


	Communication: good communication between home and school is essential to make sure that pupils get the support they need. 
	Our school will: 
· Make sure that parents have information about their child’s progress, behaviour and general school matters 
· Make sure that parents are informed about what their child is learning 
· Make sure they listen to parents’ concerns and do their best to help 
	Home will: 
· Tell school about anything that may affect their child’s learning or behaviour 
· Attend parent evenings 
· Raise concerns promptly and directly with the school 

	Pupils will: 
· Take letters, notes and reports from school home and give them to their parents 
· Talk with parents and teachers about any worries in school 




 Parent/Guardian:                                                       Signature:                                                      Date:
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Dear parent/carer,

Re: Pupil premium and Free School Meals

If your child is eligible for ‘Free School Meals’ and you register them for this, we’ll receive extra funding called ‘Pupil Premium’. We use this extra money to improve the educational provision and resources at the school. 

What is Pupil Premium funding?

Pupil premium funding from the government is given to schools to help pupils reach their full potential, regardless of their background or financial situation. It’s provided for pupils who:

· Are registered for free school meals
· Have been registered for free school meals at any point in the past 6 years
· Are, or have been, in care
· Have parents in the armed forces
At Laurel Lane, we get an extra £1,455 for every eligible pupil who is registered as Pupil Premium. This extra money could make a real difference to the quality of education we offer.

For example, we’ve previously used pupil premium funding for: 

· Academic interventions
· Providing additional adult support for pupils
· Wellbeing and self-esteem building interventions
· Benefiting all pupils premium children and supporting higher as well as lower ability children by extending provision on offer.

Next academic year (September 2025 – July 2026) the Mayor of London is funding a scheme called Universal Primary Free School Meals meaning all children from Reception to Year 6 at Laurel Lane are eligible for free school meals ensuring they have at least one hot meal per day. 

Despite all pupils being offered universal free school meals, we are asking for parents to check eligibility for Pupil Premium to add to our funding. 

Is my child eligible for pupil premium funding? 

Your child might be eligible if you access:

· Income Support
· Income-based Jobseeker’s Allowance or Income-related Employment and Support Allowance
· Support under part VI of the Immigration and Asylum Act 1999
· The guaranteed element of Pension Credit
· Child Tax Credit (provided you’re not also entitled to Working Tax Credit and have an annual gross income of no more than £16,190)
· Working Tax Credit run-on
· Universal Credit, provided you have an annual net earned income not exceeding £7,400 (£616.67 per month)


Your child might also be eligible if you’re in a household with no recourse to public funds (NRPF), subject to a maximum income threshold. This is for children of:
· Zambrano and Chen carers (non-EEA nationals caring for a British citizen residing in the UK)
· British National (Overseas) passport holders
· Spousal visa, work visa, or student visa holders
· Those with no immigration status
· Families with a right to remain in the UK under Article 8 of the European Convention of Human Rights
· Families receiving support under Section 17 of the Children Act 1989 who are subject to a no recourse to public funds restriction
· Certain failed asylum seekers supported under Section 4 of the Immigration and Asylum Act 1999
Does my child have to eat the free school meals?

No. Pupils who are registered for free school meals don’t have to eat them. If you’re eligible but you want your child to have packed lunches you should still register because the school will receive the funding which can support your child in other ways. 

How do I register?

Please send your full name, date of birth and National Insurance number to Mrs Knight via Class Dojo and she will be able to check your details on an online system to see if you are eligible or not. Alternatively you could complete the attached sheet and return to the main office. 

More information

For more information about pupil premium go to our website, which contains details of how the pupil premium has been spent in the past academic year and how it will be spent this year.

If you have any questions or specific concerns, please contact me via the main office. 

Yours Sincerely

Miss Walton
Deputy Headteacher
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Starting School Questionnaire

We are looking forward to welcoming your child into our setting. To make the process as smooth as possible, we would like to learn as much as we can about your child. To help us with this, please could you complete the form below. Please leave any questions blank if you are unsure how to answer or would prefer to discuss with a member of staff. Thank you.

	Child's name:
	
	Date of birth:
	

	

	What does your child prefer to be called?
	

	

	Family and Home
	

	Please tell us about the important people in your child’s life.
	

	Who else lives in the same house as your child? (You may wish to include any pets you have in this section too.)
	

	What languages are spoken at home?
	

	Who will be dropping off and collecting your child from the setting?
	

	What festivals or special events does your child celebrate? For example, Christmas, Diwali, Eid.
	

	

	Medical and Health
	

	Does your child have any past or ongoing medical conditions? Please provide further information.
	

	Does your child have any allergies/intolerances?
Please provide further information.
	

	Does your child take any regular medication? Please provide further information.
	





	Do you have any concerns about your child’s communication or speech?
Have they been referred to a speech and language therapist?
	

	Do you have any concerns about your child’s eyesight or hearing? Do they wear glasses?
	

	Are there any specific needs related to your child's
skincare, haircare or dressing routines that you would like us to be aware of?
	

	

	Food Routines and Dietary Needs
	

	Does your child have any particular food preferences/ dislikes or sensory food needs? (Please also add any information you feel will be useful for us to know.)
	

	Does your child drink milk and water?
	

	Can your child drink from a cup?
	

	Does your child eat independently at home? Are they able to use cutlery?
	

	Does your child have any dietary requirements, such as vegan, gluten-free or any food allergies? Please provide further information.
	

	

	Self-Care and Independence
	Please let us know how your child copes with the following self-care tasks. Please indicate whether they are able to complete each task independently or whether they require support.

	Toileting
	






	Handwashing
	

	Putting their coat on
	

	Dressing and undressing
	

	Please give any further information related to your child’s self-care. You may wish to also inform us
of how your child might communicate their care needs.
	

	

	Like and Dislikes
	

	What toys and activities does your child enjoy?
	

	Does your child have any particular interests? For example, dinosaurs, the outdoors, animals.
	

	Does your child enjoy books, stories and rhymes? Do they have any favourites?
	

	Does your child enjoy playing with others? Are they used to playing with children of a similar age?
	

	Is there anything that your child dislikes doing? Do they have any fears or worries?
	

	Is there anything that is likely to upset or frustrate your child? How can we best help to comfort them?
	




	Learning and Exploring
	

	What are your child’s previous experiences of being away from the home and separating from their main carer? For example, if they have attended childcare settings before, were there any particular strategies that helped your child to separate and settle?
	

	How does your child like to communicate? (For
example, do they use sounds, words, simple phrases or sentences?)
	

	Does your child enjoy physical activities, such as running, jumping, dancing? Do you have any concerns about their movement?
	

	What are your child’s strengths? Please tell us some of the amazing things your child can do.
	

	Do you have any concerns about your child at this time?

	

	Can your child use words to name things and say what’s happening in English or another language?
	

	Can your child join words together in English or another language?
	

	Can your child speak in longer phrases or sentences in English or another language?
	

	Do you always understand what your child is trying to tell you, in English or another language?
	

	Can your child follow instructions in English or another language?
	




	Is there anything else that you would like to tell us about your child?

	
	

	
Thank you for your help. If you have any further questions, please speak to a member of staff. We look forward to welcoming your child.

	Signed:
	Signed:

	
	

	Date:
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Special Diet Menu Request Form

We are committed to provide meals for our children requiring a special diet menus. It is very important that this
form is accompanied with medical evidence from your child’s medical professional (Consultant or Dietician). This
is typically the child’s allergy action plan or care plan.

Please be advised that it may take up to 3 working weeks to complete a menu after the medical evidence has
been received and confirmed with our nutrition team.

This form is to be completed by the parent or guardian and sent back to The Pantry Nutrition Team (with
medical evidence) on nutrition@thepantrycatering.co.uk.

Pupil name:

School name:

Year group:

Allergies: (Please tick)

Celery Mustard

Cereals containing gluten (such as barley and oats) Peanuts

crustaceans (such as prawns, crabs and lobsters) Tree nuts

Eggs Sesame

Fish Soybeans

Milk Sulphur dioxide and sulphites
Molluscs (such as mussels and oysters) Lupin

Other allergies or diet related medical conditions:

Dietary preferences (i.e. vegan or does not eat pork etc):

Parent/Guardian name:

Contact number:

Email address:

Parent/Guardian Signature: Date: / /[

If your child’s allergies or medical conditions change, please ensure that you contact The Pantry.

All information will be kept strictly confidential in accordance to the Data Protection Act and only shared with
your child’s school.
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